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MNOJOXEHHUE
0 3alHUTe MEePCOHATbHBIX IaHHBIX PA00THUKOB MYHULUNANAbHOIO 610AXETHOrO AOLKO/IbHOrO
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I. O0mue moj1o:KeHUSA

1.1. Hacrosimee [lomokeHue o 3amuTe MEPCOHAIBHBIX ITAaHHBIX PAOOTHHUKOB JOUIKOIBHOTO
oOpa3oBaTenbHOro yupexzaeHus (namee — Ilomoxenue) pa3paboTaHO € LENbIO 3aIIUTHI
nH(pOpMaIK, OTHOCSIICHCS K TUYHOCTH U JTUYHOM ku3HU paboTHuKOB MBJIOY «Jlerckuii can
Ne9», B coorBerctBUM co craThedl 24 Konctutyuum Poccuiickoit ®enepanuu, TpyaoBbiM
konekcoM Poccuiickont @enepanuun u OenepanbHbiMu 3akoHaMu oT 27 nurois 2006 roga Ne 149-
O3 «O6 uHpopmaluu, HHGOPMALMOHHBIX TEXHOJIOTUSX U O 3alluTe HHGOpMauum» ot 27 uiois
2006 roga Ne 152-®3 «O nepcoHaNbHBIX TaHHBIX).

1.2. Tlonoxenne MBJIOVY«/lerckuit cax Ne9» (mamee — YupexaeHue) ycTaHABIUBAET
HOPS/IOK TOMTy4eHus, yuera, oOpabOTKM, HAKOIUIEHUS M XPAaHEHUs JOKYMEHTOB, COZIEp KalIhX
CBEJICHMSI, OTHECEHHbIE K IEPCOHAIbHBIM JIaHHBIM pPAOOTHUKOB YyupexaeHus. PaboTHukamu
CUHTAIOTCS JIMIIA, paboTaroIue B YUPEKICHUN IO TPYIOBOMY JIOTOBOPY.

1.3. Lenwsto Hactosmero IlomokeHust sIBIsSETCS HMCIONHEHHE 3aKoHOoAaTenbcTBa PD B
00J1aCTH 3alUTHl IEPCOHAIBHBIX JTAHHBIX.

1.4. K akraM 00s3aTelIbHBIM K MCIIOJHEHUIO B YUPEXKACHUHU OTHOCSTCS 3aKOHOAATEIBCTBO
P® B chepe 3amuthl MHpOpMAIMM, a TaKXKE NPUHATBIE HAa €ro OCHOBaHMU JIOKAJIbHBIE
HOPMAaTHUBHBIE aKThl Y UpeKICHUSI.

1.5. Hactosmee [lonoxenne yTBepKaaeTcs 3aBEAYIOIUM Y UPEKIEHMS 10 COTJIaCOBAHUIO
¢ o0mmM coOpaHreM paOOTHHKOB, C YUYE€TOM MHEHHS MPOCOI03HOTO KOMHTETa. PaOOTHHKH
JIOJKHBI OBITh MUCBMEHHO 1O/ POCIUCH 03HAKOMJICHBI C HUM.

I1. [ToHsiTHE M COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. ITox mepcoHaIbHBIMU JAHHBIMU PaOOTHUKOB MOHUMAeETCs HHpOpMaLus, HeoOXoauMast
paboToaTelNto B CBSI3U C TPYAOBBIMH OTHOIICHUSMHU M Kacalolasicsi KOHKPETHOro pabOTHHKA, a
TaKXe CBEJCHHMS O (akTaxX, COOBITHUSAX U OOCTOSATENBCTBAX XU3HU PaOOTHHKA, MO3BOJISIOLINE
UACHTU(PUIIUPOBATH €T0 JIUYHOCTD.

2.2. CocTaB nepcoHaIbHBIX JAHHBIX pAOOTHHKA:



- aHKeTa;

- apToOnorpadus;

- oOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXe;

- CBEJICHUS O MPEIBIAYIIEM MecTe pabOThI;

- CBEJICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM YYETE;

- CBEJICHUS 0 3apabOTHOM I1aTe COTPYIHUKA;

- CBE/ICHUS O COLMANIBHBIX JIIOTaX;

- CIICIIMAIbHOCTb,

- 3aHUMaeMasi JI0JDKHOCTb;

- pa3mep 3apabOTHOM TIATHI;

- HUIMYUE CYyIUMOCTEN;

- aIpeC MECTa KUTEIIhCTBA;

- ToMaIHui TenedoH;

- COJIepKaHUe TPYIOBOTO JIOTOBOPA;

- COJIEpKaHNE JICKIIapalliy, M0IaBaeMOI B HAJIOTOBYIO HHCIIEKITUIO;

- IOJUTMHHUKYU ¥ KOITMH MTPUKA30B IO JUYHOMY COCTaBY;

- TMYHBIC JIeIa U TPYAOBBIC KHUKKH COTPYTHUKOB;

- OCHOBAHHMS K ITPHUKA3aM 10 JUYHOMY COCTaBY;

- Jlena, colepiKalide MaTepHalibl 10 MOBBIIICHUIO KBATM(UKAIUK M TEPErnoIroTOBKE
COTPYAHHUKOB, HX aTTECTAIlNH, CITY)KEOHBIM PaCCIICIOBAHIIM;

- KOIIMM OTYETOB, HAIIPABIISIEMBIE B OPTaHbl CTATHCTUKH;

- KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;

- pe3yNbTaThl MEIUIIMHCKOTO OOCIIEOBaHUS HAa IMPEIMET TOAHOCTH K OCYIIECTBICHHUIO
TPYAOBBIX 005I3aHHOCTEIH;

- (hotorpaduu 1 MHBIE CBEACHHUS, OTHOCSIINECS K IIEPCOHAIBHBIM JAHHBIM PaOOTHUKA;

- PEKOMEHIalliH, XapaKTePUCTUKHU U T.II.

2.3. VYkazaHHple B 1.2.2. CBEICHHs SBISIFOTCS KOH()UICHIMATBHBIMA M HE TOIJIEXKAaT
pasrialieHnio NHaue Kak Mo OCHOBAHUSIM, MPEyCMOTPEHHBIM 3aKOHOAaTeNbCTBOM PD. Pexum
3aIUTHI IEPCOHATBHBIX JAHHBIX MOXKET OBITH CHSIT 110 HCTEYEHUH 75 JIET, eCII OOJBIIHIA CPOK HE
IPEeIyCMOTPEH 3aKOHOJATEIbCTBOM UM COTJIALIEHUEM C PAOOTHUKOM.

L. Obsa3anHOCTH padoToaaTeist

3.1. B uensx wucnonHeHuss TpeOoBaHUN 3akoHomaTenbcTBa P® mpm  00paboTke
MEPCOHANBHBIX JaHHBIX, BCE PAOOTHUKU YUPEKICHUs JODKHBI UCTOIHATH yCTaHOBJICHHBIN
NOPSAJIOK padOTHI:

3.1.1. Pabota c mepcoHanbHBIMU JaHHBIMU PAOOTHHKOB JIOJDKHA HE HAPYIIATh TPeOOBaHMIA
3aKkoHoAaTenbcTBA P® M JOKAJIbHBIX HOPMATHUBHBIX aKTOB OpraHM3alliM, U JIOJDKHA ObITh
HEMOCPECTBEHHO CBSA3aHa C OCYIIECTBICHUEM UMHU CBOUX TPYAOBBIX (PYHKIIUIL.

3.1.2. IIpu c6ope 1 0OpabOTKe MEePCOHANBHBIX JTAHHBIX PAOOTHHUKA PadOTOAATENh JOJDKEH
pykoBojcTBoBathcsi Koncrutyuueit PO, TpynosiM koaekcomM PD u unbiMu (enepanbHbIMU
3aKOHAMHU.

3.1.3. TlepcoHanbHble JOaHHbIE pPa0OTHUKOB JOJKHBI OBITH TMOJYYEHBI TOJBKO
HETMOCPEICTBEHHO y Hero. Eciu st o0paboTKu €ro MaHHBIX WIIM UX TOJYyYEeHHs TPUBJICKAETCS
TPEThbH IUIA, TO PAOOTHUK JOJDKEH AaTh MPEABAPUTENBHOE MHCHbMEHHOE COTJIache Ha 3TO.
OnHOBpeMEHHO PaObOTHHUK JOJIKEH OBITh YBEIOMJICH O IEJIsIX cOopa HHGOpMAITH, NCTOYHHKAX €€
MOJIyYEHHUs, a TAKXKE O MOCIECTBUAX 0TKa3a OT IMPeAO0CTaBICHHs MMCbMEHHOT0 coracus Ha cOop
uH(pOpMaLIUH.

3.1.4. TlepconanbHble TaHHBIE PAOOTHUKA O €r0 MOJTUTUYECKUX, PEIUTHO3HBIX U HMHBIX
yOEXKIEHUSIX, YaCTHOM JKM3HHM, a TaKK€ YIEHCTBE B OOIIECTBEHHBIX W MNPO(COI3HBIX
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OpraHu3alUsX He TMOAJeKaT cOopy YyupeXJeHHUEM, ecld HWHOEe He MpeayCMOTPEHO
3aKOHOJATEIbCTBOM.

3.1.5. 3amuTa nepcoHaNbHBIX JAHHBIX PA0OTHHUKA JOJDKHA 00ECTIeYNBATHCS MOTHOCTHIO 32
cdeT paboTonarens.

3.1.6. Yupexnaenue o0s3aHO TpU MpHeMe HA paboTy, a TaKKe MPH JHOOBIX M3MEHEHHSIX
npaBui paboThl ¢ NEPCOHANBHBIMU JAHHBIMUA IIMCbMEHHO 3HAaKOMUTh C HUMH BCE€X paOOTHHUKOB
YupexneHus.

3.1.7. YupexeHre He UMeeT NpaBo NPUHYXKIAaTh PAOOTHUKOB K OTKa3y OT CBOUX IpaB Ha
3alIUTy N1€PCOHAIBHBIX JAHHBIX.

IV. Ob6s3anHOCTH paboTHHKA

PaboTHuK 00s13aH:
4.1. Ilepenats paboToaTemo BCce NEPCOHATBHBIE JaHHbBIC, YKa3aHHBIE B COOTBETCTBYIOIINX
JOKYMEHTAaX.
4.2. B yCcTaHOBJIEHHBIH MpaBUIaMH CPOK cOOOIMIATh paboTomarento 00 M3MEHEHHH CBOUX
NEPCOHAIbHBIX JaHHBIX.
V. IlpaBa padoTHuKa

PaGoTHuk umeeT mpaBo:

5.1. Ha mpocmoTp nepcoHanbHOM HH(OpMaIum, umeroneiics k padoToaaTento.

5.2. Ha cBoOoaHbIN OeCIUIaTHBI M HEOTPAaHUMYEHHBIM JOCTYNl K CBOUM IE€PCOHAJIBHBIM
JTAHHBIM, B TOM 4YHCJIE€ IIPaBO Ha IOJYYEHHE MOJITBEPKAAIOLUIMX JTOKYMEHTOB B BHUJE CIIPABOK,
KOTIMIA WJI B BUJIE MHOTO JIPYTOT0 O(QUIIHATIBLHOTO TOKYMEHTA.

5.3. Ha poctyn K MEAMLMHCKUM J@HHBIM C ITOMOIIBIO MEAMLIMHCKOTO CIELMaINCTa 110
CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTH W3MEHEHMsS WM YAAJIUTHh [EPCOHATIbHYIO HHGOPMALHUIO,
NOJYYCHHYI0 paboTomareseM B HapyIICHHWE HACTOALIMX TpaBwil. M3MeHeHHs BHOCATCS Ha
OCHOBAHMHU MMCbMEHHOT'O 3asBJICHUS paOOTHHKA.

5.5. TlorpeboBath OT paboTonaTeNss W3BECTUTH BCEX JIMI, PaHEE IMOJYYHMBIIUX IO BHHE
paboToaTesisi HEMOJIHbIE WM HEBEpHBIE MIEPCOHANIbHBIE JaHHbIE O paOOTHUKE.

5.6. OGxanoBath B Cy/IeOHOM MOPSIIKE JTF0ObIE HETTPAaBOMEPHBIE ICUCTBUS HIIN O€3/1eHCTBIE
paboTtonatens npu 00pabOTKe U 3alUTe NEePCOHANBHBIX JaHHBIX paOOTHHUKA.

VI. Coop, 00pabdoTKka U XpaHeHHE MEPCOHAIBHBIX JaHHBIX

6.1. OGpaboTKa MepCcOHATbHBIX JAHHBIX PAOOTHHKA - 3TO IMOJydeHHEe HH(POpPMaLUU U3
pa3IMYHBIX HCTOYHUKOB, €€ XpaHeHne, 00paboTkKa, a Takxke J1I000e APYyroe UCIoIb30BaHUE.

6.2. IlepcoHanbHble JaHHBIE MPEIOCTABISAIOTCS CaMUM PaOOTHHUKOM ITyTeM 3allOJHEHUS
AaHKEThl YCTaHOBJEHHOW ¢opMbl. Paboromarens 00s3aH NpU HMX MOIYYEHHH IPOBEPUTH
3asBJICHHbIC JaHHbIE MTPEIbSBICHHBIM MOATBEP)KIAIOIIUM IOKYMEHTaM.

6.2.1. AHKeTa coepKUT BOIIPOCHI O IEPCOHANIBHBIX JAaHHBIX PaOOTHHKA.

6.2.2. AHKeTa J0JDKHA OBITH 3all0JHEHA PaOOTHUKOM JIMYHO. Bce mons aHKeThl TOJIKHBI
OBITH 3arOJHEeHbl, a MPH OTCYTCTBUM HH(GOPMALMd B COOTBETCTBYIOIIEM IOJE€ CTaBUTHCS
COOTBETCTBYIOIIAsA 3allMCh «HE MMEr». COKpalleHMs], IPOYEPKU MPU 3alIOJIHEHUU aHKEThl HE
JIOTIYCKAlOTCs, TaKXKe KaK M MCIpPAaBIIEHUS M 3auepkuBaHus. B sTom ciydyae paOoTHHK 00s3aH
3aM0JIHUTh AHKETY 3aHOBO. B citydae ecnu B auuHOM Jiene OyeT MCIoIb30BaHa HH(OpMAIHS O
OnrKalIuX poJICTBEHHUKAX, TO paboToAaTenh BIpaBe 3alpPOCUTh OT pabOTHUKA MHCbMEHHOE
corJyiacue yKa3aHHbBIX OJIMKAWIINX POJCTBEHHUKOB Ha 00pabOTKYy UX MEPCOHANBHBIX JaHHBIX.

6.2.3. AHKeTa paOOTHHUKA XPAHUTCS B JIMIHOM JIEJI€ Y OTBETCTBEHHOTO JIMIa paboTomaTens
BMECTE C NIPEAOCTABICHHBIMU T0KYMEHTAMH.

6.2.4. JIuunoe neno paboTHUKA odopMIIsSieTCsl Mocie BCTYIUIEHUS TPYIOBOrO JI0TOBOpa B
CUILY.



6.2.5. JIuuHoe neno XpaHWUTCS B IMANKax, Ha KOTOPBIX YKa3bIBAIOTCS HOMEHKJIATYPHBIN
Homep nuuHoro jaena u O.1.0. paboTHHKA, JOKHOCTb, 1aTa 3aBEACHUS JIMYHOTO JIea.

6.2.6. JIuunoe neno Brimoyaet pororpaduio paboTHuka 3 Ha 4 cM.

6.2.7. Bce NOKyMEHTHI JIMYHOIO JieJla XPAHATCS CTPOTO B XPOHOJOTMYECKOM MOpSZIKE, C
yKa3aHHEM B OMNKCHU JHMYHOTO Jefla MHICKCa, NaThl JOKYMEHTa C IPOCTaBICHUEM JaThl UX
HOJyYEeHHUs, a TAKXKe HyMepaluu.

6.2.8. JInuHoe A€o nocie npeKpaeHus Tpya0BOro 10roBopa ¢ COTPYIHUKOM MEPEAAETCS
B apXMB, U XPAHUTCS YCTAHOBJIEHHBIE 3aKOHOAATEILCTBOM CPOKH (75 JI€T) CO THS €ro 3aKphITHUS.

VII. [lepenaya nepcoHAJbHBIX JAHHBIX

7.1. Ilpu ocyIIeCTBICHNN TIepeaui IEPCOHAIBHBIX JaHHBIX PAOOTHHKOB TPETHUM JIHIIAM
paboTonaTenp 00s3aH:

- HE Coo0IaTh MEePCOHANBHBIC JaHHBIE O€3 IMOJYYCHHOTO IHUCHMEHHOTO COTJIAacHS
pabOTHUKA, KPOME CITy4aeB, KOTIa TAaKue 00S3aHHOCTH YCTAHOBJICHBI 3aKOHOIATEIbCTBOM;

- He TiepeIaBaTh MePCOHAIBHBIC TAHHBIC PA0OTHUKA IS HCIIOIH30BAHMS B KOMMEPYECKIX
LETAX;

- TpeOOBaTh OT TPETHUX JIUI[ COOIIFOICHUS MPABUI PAOOTHI C MEPCOHATBHBIMU JTAHHBIMH,
TaK)Ke MPEAOCTABICHHS MMCbMEHHOTO MTOATBEPIKICHHUS HCIIOIb30BAHMS ITEPCOHAIBHBIX JAaHHBIX B
MOPsIIKE, TIPEyCMOTPEHHBIX HacTosuM [lonoxennem;

- 1aBaTh JIOCTYII K MEPCOHAIBHBIM JJAHHBIM TOJIBKO JIMIIAM, UMCIOIIIUM COOTBETCTBYOIIUI
JIOITYCK W UCTIOIB3YIOMIMX UX TOJBKO JJIsI BBITIOJTHCHHSI KOHKPETHBIX TIOJTHOMOYHUI;

- He HCTpeOOBaTh MH(POPMAIIMIO O COCTOSHHM 3J0pPOBbsS PaOOTHHKA, 32 HCKIIOYCHHEM
JAHHBIX, KOTOPBIC MOTYT TIOBIIUATH HA UCTIOJTHEHHE PAOOTHHKOM CBOHX TPYIOBBIX 00S3aHHOCTEH.

VIII. locTyn K NepCOHANBbHBIM JAaHHBIM COTPYAHHKA

8.1. BHyTpeHHuil foctyn (Mcnoiab30BaHNEe HHPOPMALMKY paOOTHUKAMU YUPEKIACHUS).

[TpaBo nocTymna K NepcoHaNbHBIM JaHHBIM pa0OTHHUKA UMEIOT:

- 3aBEYIOLIUN YUpeKICHUEM;

- CTapLIUi BOCIIUTATENb;

-3aMECTUTENb 3aBEIYIOIIETO o XO3SIICTBEHHOM pabore;

- MEJUIIMHCKUI TIEPCOHAI;

- caM pabOTHHK;

- IpecenaTenb Npo(cor3HOM OpraHnu3aIum.

8.2. BHemnuii noctyn (rocyaapcTBEHHBIE CTPYKTYPBI).

[lepconanbHble JaHHblE PaOOTHUKOB MOTYT TMPEIOCTaBIATHCA TOJBKO IO 3alpocy
KOMIIETEHTHBIX OPTraHOB, UMEIOLIUX COOTBETCTBYIOIINE TOJHOMOYUS:

- (henepanpHas HamoroBas ciyx0a;

- IPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- OI0OpO KPEAUTHBIX UCTOPHUIA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHMUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IeIeHNs MyHHUIMITAIbHBIX OPIaHOB yIIPaBJICHHUS.

8.3. Ipyrue opranuzanuu (TpeThH JIUIA).

Csenenus o pabOTHHKE (B TOM YHCIIE, YBOJIEHHOM, W3 JIaHHBIX apXHBa) MPEIOCTABISAIOTCS
TPETHUM JIUIaM Ha OCHOBAaHUH NMMCHbMEHHOTO 3asBJICHHS CAaMOT'0 pPa0OTHHKA.

8.4. POICTBEHHUKH U YJIEHBI CEME.

[TepcoHanbHble JaHHbIE paOOTHHKA MPEJOCTABISIOTCA POACTBEHHUKAM MJIM 4IEHAM €ro
CEMbH TOJBKO C MMCbMEHHOTO pa3pelieHns paboTHHKA.



IX. 3ammTa nepcoHaILHbIX TaHHBIX PA0OTHHMKOB

9.1. B pamkax peanu3anuu MyHKTOB HacTosmero [lonoxenus, 3aBeayomui Y dpexaeHus
U3JlaeT MpPUKa3 O HA3HAYCHMM JIUI] OTBETCTBEHHBIX 3a COOJIOJEHHE TMOopsiiKa padboThl ¢
NEPCOHATBHBIMH JIaHHBIMU PAaOOTHUKOB, HAa KOTOPBIX JIEXKAT BCE O0S3aHHOCTH MO 00ECIIEYEHUIO
KOH(UICHIIMATEHOCTH MOMYUYEHHBIX JAHHBIX, a TAK)KE OpraHu3alui padoThl C HUMHU.

9.2. Tloctymaromue 3ampochl OT TPETHbHX JHII HAa TNPEAOCTABICHHE IEPCOHAIBHON
uH(popMalu 0 pabOTHUKE JIOJKHBI BHU3UPOBATHCS IOPUIMYECKON CIyx)O00i ¢ pe3oirouuei o
BO3MOXKHOCTH OTBETa U MMOJIHOTE MPEAOCTABIIEMON HH(POPMAITUH.

9.3. Ilepenaya nHdopManuu MPOUCXOIUT TOJIBKO B MHCHbMEHHOM BHJE. 3alpoc AOKEH
OBITH cienaH B MUCHbMEHHOM BHUJE C YKa3aHHEM BCEX PEKBH3UTOB JIMIA, 3aIlPAIIMBAIOIIETIO
uHpopmanuro. OTBET AOKEH OBITh cliejaH Ha GUPMEHHOM OJIaHKE KOMIIAaHUHU M OTIPABJICH JTMO0
KypbepCKOH CIy>K00H, 1100 3aKa3HBIM ITHCEMOM.

9.4. Bce nonmyueHHbIe IEPCOHAIBHBIE TAHHBIE JOKHBI XPAHUTHCS B MECTE, UCKITIOYAIOIIEM
HECAHKIMOHUPOBAHHBIX JIOCTYI TPETHUX JIUII.

9.5. DnexkTpoHHBIe  HOCcUTEeNHW  HMHPOPMAIUHU,  JODKHBI  OBITH  3alUIIEHBI
KpUTOTpaQUIESCKUMH CPEICTBAMH 3aITUTHl HHPOPMAITUH.

X. OTBeTCTBEHHOCTH 32 pa3rialieHue uHopMaum, CBSI3AHHOM C
NMEePCOHATbHBIMU JAHHBIMM PA0OTHUKA

10.1. Hnua, MPHU3HAHHBIC BUHOBHBIMHA B HAPYILICHUHU ITOJIOKESHUH HacTtosero IlonoxeHus
0 3aluTe IMCPCOHAJIBHBIX  OAHHBIX pa6OTHI/IKOM IIPUBJICKAKOTCA K [[HCHHHJIHH&pHOﬁ,
aHMHHHCTpaTHBHOﬁ, rpa)KﬂaHCKO-HpaBOBOﬁ n erJ'IOBHOﬁ OTBCTCTBCHHOCTH, B IIOPAOKC,
npeaAyCMOTPCHHOM 3aKOHOAATCIILCTBOM P® n noxansHBEIMH HOPMAaTHBHBIMU aKTaMH.
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